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Regular Grant 
Interim Narrative Report
As investors in the work of nonprofits, your reports keep us apprised of project progress and help us understand what is happening in the community.  This form should be submitted every six months along with your request for your next payment.  Please refer to the Grant Payment and Reporting Procedures document (sent with your grant award letter)  before completing your report.  Also, please check your previous payment letter for any special reporting instructions.
The Foundation is here to support your work; please feel free to reach out to your Program Officer or to Grants Administration if you have any questions.
If there are modifications to the project or the budget during the reporting period, they must be approved by Grants Administration (GrantsAdministration@hfpg.org) prior to implementation.

To download a copy of this form, visit: hfpg.org/grantforms

	Grant Number:       

	Agency Name:       

	Time Period Covered by this Report:
	From:  
	To:       

	

	Who is the contact person for additional questions regarding the content of this report?

	Name:       
	Title:       

	Email:       
	Phone:       


Please provide updates for the last six months of the grant.  As you work through the following questions, please consider outcomes at the individual, organizational and systems levels, as appropriate.  Boxes will expand as you type; please limit this document to four pages or less.

	1.  Describe progress (or lack of progress) made towards meeting project goals and objectives, as agreed upon with your program officer in your project workplan.  (Detail specific milestones, numbers served, accomplishments or changes in approach.)

	     


	2.  Describe internal or external events, changes to staffing or the project timeline that have impacted implementation or expected outcomes.

	     


	3.  Are expenditures for the past six months consistent with the project timeline?  If not, please explain.

	     


	4.  Describe progress made towards sustaining the project during the grant period and beyond.  Provide details about other resources secured and plans for generating additional funding.

	     

	


	5.  Please share additional successes and/or challenges.

	     


	6.  If there were any additional questions posed in your last payment letter, please respond to them in this space.

	     


	CERTIFICATION:  I hereby certify that this report is true in all respects and that all activities described herein are for the purposes set forth in the award documents.

	
	     

	Signature of Authorized Certifying Official
	Signature Date

	     
	

	Printed Name and Title
	


Save this file to your computer, then email completed/signed report to  GrantsAdministration@hfpg.org
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