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Regular Grant 
Final Narrative Report
As investors in the work of nonprofits, your reports keep us apprised of project progress and help us understand what is happening in the community.  This final report form should be submitted at the end of a regular grant.  Please refer to the Grant Payment and Reporting Procedures document (sent with your grant award letter) before completing.  Also, please check your previous payment letter for any special reporting instructions.
The Foundation is here to support your work; please feel free to reach out to your Program Officer or to Grants Administration if you have any questions.

The final report must be submitted and approved by Foundation staff before the organization is eligible to start the process for applying for a new grant.
To download a copy of this form, visit: hfpg.org/grantforms

	Grant Number:       

	Agency Name:       

	Time Period Covered by this Report:
	From:       
	To:       

	

	Who is the contact person for additional questions regarding the content of this report?

	Name:       
	Title:     

	Email:       
	Phone:       


This narrative should be cumulative and should cover the entirety of the grant period.  As you work through the following questions, please consider outcomes at the individual, organizational and systems levels, as appropriate.  Boxes will expand as you type; please limit this document to four pages or less.
	1.  Summarize key outcomes and accomplishments over the entire grant period.  Describe how this grant has helped your organization, the community, or population you serve.

	     


	2.  What is your plan for this project in the future?  Briefly describe plans for ongoing funding, expansion, replication or phasing out of the project.

	     


	3.  What were the important lessons from this project?  (If you could turn back the clock, what would you do differently?)  Describe how you might use what you have learned to inform future work.

	     


	4.  Provide a story that illustrates the impact of the project.  Attach relevant material related to the funded project including press items, brochures, letters of support, photographs, etc.

	     


	5.  If there were any additional questions posed in your last payment letter, please respond to them in this space.

	     


	6.  We value your feedback and will use it to improve the grant process for all of the nonprofits we work with. Please let us know if you have any feedback on how we can improve our processes.

	     


	CERTIFICATION:  I hereby certify that this report is true in all respects and that all activities described herein are for the purposes set forth in the award documents.

	
	     

	Signature of Authorized Certifying Official
	Signature Date

	     
	

	Printed Name and Title
	


Save this file to your computer, then email completed/signed report to  GrantsAdministration@hfpg.org








10 Columbus Boulevard, 8th Floor  •  Hartford CT  06106
 Final Report
860-548-1888   •   www.hfpg.org 
Page 1
05/16

